Cover letter example

Your name
Address
Email address

Public Education Program
Bamfield Marine Sciences Centre
Bamfield, BC VOR 1BO
250-728-3301 ext. 226
youth@bms.bc.ca

February 24, 2009
Dear

In the body of your cover letter:
Outline your academic and career goals.
- Explain why you would like to attend a youth forum at the Bamfield Marine
Sciences Centre.
- Explain why you are interested in the theme of the youth forum for which you are

applying.

- Include some information about yourself and your interests.

- Please address the specific application question for the youth forum for which
you are applying, as outlined in the description of the youth forum.

Sincerely,

(your name)

Example Resume

Your name
Your address
Phone number
Email address

Objective
To attend a youth forum in order to gain experience in a scientific environment and focus my interests in
preparation for a career in science.

Education

Lorem Ipsum Secondary School,
Lorem Town, British Columbia
Currently enrolled in Grade 11
- Citizenship award.
- Award for achievement in sciences.
- Honor role (2008, 2009).
- French immersion

Work and Volunteer Experience

Lorem Town Aquarium
Aquarium Interpreter 2009 — Present
- Interpreter for various aquarium exhibits; interaction with the public to portray the aquatic
environment of Lorem Town.
- Delivery of themed educational programs to elementary school aged children.
Outdoor Leader 2009 - Present
- Co-leader for large groups of children attending summer camp. Responsibilities include program
planning, supervision of volunteers, and facilitation and safe execution of activities for elementary
school aged children.
Volunteer 2006 - 2009
- Assisted aquarium interpreters and outdoor leaders in their roles.

Lorem Ipsum Secondary School Environment Club 2007 — Present

President 2009 — Present

Member 2006 - 2009
- Plan and execute various environmental stewardship activities within the school and community
- Plan and execute fundraising campaigns for environmental organizations

Lorem Streamkeepers 2008-Present
Volunteer 2007 - Present
- Work to preserve and protect local streams.

Lorem Ipsum Secondary School Library
Volunteer 2007 - 2008
- Assisted librarians with shelving and cataloging books.

Skills and Training

- Independent and self-motivated.

- Strong commitment to completing tasks.

- Organized.

- Proficient in Microsoft Word, Microsoft Excel, Microsoft PowerPoint, SPSS, and JMP.
- Standard first aid - CPR C and AED and basic marine first aid certified.

References

You must include at least two references in your resume, including complete contact information.
You must attach at least one reference letter.



